
 

 

 

 

                

 

                               E-safety Policy 
 

Mission Statement 

 

Our mission is to be an outstanding school; providing high standards of learning for all; 

giving excellent care and attention for each individual; promoting self-confidence; and 

serving God’s World. 

 

Introduction 

 

This document is a statement of the aims and strategies for the teaching and learning 

of E-safety at St Mary’s CE Primary School, Prestwich. 

 

The school has acknowledged the need to ensure that all pupils are responsible and safe 

users of the internet and other communication technology. E-safety involves pupils, 

governors and parents making best use of technology, information, training and this 

policy to create and maintain a safe online and computing environment for St Mary’s 

Primary School. This policy should be read in conjunction with the Computing policy and 

safeguarding policy. 

 

Through ICT we ensure that the school meets the needs of all, taking account of 

gender, ethnicity, culture, religion, language, age, ability, disability and social 

circumstances.  It is important that in this school we meet the needs of pupils to ensure 

inclusion for all.   

 
Teaching and Learning 

 

The internet is an essential element for education, business and social interaction.  

Internet use is a part of the statutory curriculum and a necessary tool for staff and 

pupils, and so the school has a duty to provide pupils with quality internet access as part 

of their learning experience.  Each class follows modules from Bury’s computing 

solutions (year 1 – year 6), which are in line with the national curriculum and will be 

followed and delivered showing clear progression.  Each class also includes discrete E-

safety lessons and the school takes part in Safer Internet Day with each class taking 

part in age appropriate work.  Internet safety may also be discussed as part of some 

PSHE provision in class. 

 

 



 

 The school internet access will be designed expressly for pupil use with Junior 

Google as the home page including appropriate content filtering provided by Bury 

Council. 

 Pupils will be given clear objectives for Internet use and taught what use is 

acceptable and what is not. 

 Pupils will be educated in the effective use of the Internet in research, including 

the skills of knowledge location, retrieval and evaluation. 

 As part of the new computing curriculum, all year groups have digital literacy 

units that focus on different elements of staying safe online.  These units include 

topics from how to use a search engine, our digital footprint and cyber bullying. 

 The school will ensure that the use of internet derived materials by staff and 

pupils complies with copyright law. 

 When children are directed to websites as part of home learning they will have 

been checked for appropriateness by the teacher setting the learning. 

 
 

EYFS 

 

All Early Years provisions have a duty to ensure that children are protected from 

potential harm, both within and beyond the learning environment, and therefore it is 

vital that e-safety is a priority. 

It is important for children to learn to be e-safe from an early age and nursery and 

reception can play a vital part in starting this process. There is a requirement to 

provide pupils with as safe an internet environment as possible and a need to begin to 

teach them to be aware of and respond responsibly to possible risks.  

EYFS access will be tailored expressly for educational use and will include appropriate 

filtering. Pupils will learn appropriate internet use. Staff will guide pupils in online 

activities that will support their learning journeys.  

Early years teachers should be encouraged to support children and young people in using 

a range of ICT (resources) to include cameras, photocopiers, CD players, tape recorders 

and programmable toys in addition to computers. They will talk about what it does, what 

they can do with it and how to use if safely. 

The internet and technology is also used in the EYFS to support the professional work 

of staff, to allow effective planning and to track and record the progress of children.  

It is used to share their work and to communicate with parents and carers. 

 

 

 

 



 

World Wide Web 

The internet opens up new opportunities and is becoming an essential part of the 

everyday world for children: learning, homework, sharing are some of the legitimate and 

beneficial uses.  However, there are inappropriate and undesirable elements that must 

be managed: 

 If staff or pupils discover unsuitable sites, the URL (address), time and content 

shall be reported to the teacher who will then report to the Head teacher, by 

recording the incident in an E-safety log, which will be stored in the Head 

teacher’s office with other safeguarding materials.   

 The school will ensure that the use of internet derived materials by staff and 

pupils complies with copyright law. 

 Pupils will be taught to be critically aware of the materials they are shown and 

how to validate information before accepting its accuracy. 

 The school works with the Local Authority (Bury) to ensure filtering systems are 

as effective as possible and up to date. 

 

E-mail 

E-mail is a quick and easy method of communication.  Ensuring beneficial and 

appropriate usage is an important part of e-safety. 

 Pupils may only use approved e-mail accounts on the school system. 

 Pupils must not reveal personal details of themselves or others in e-mail 

communications, or arrange to meet anyone without specific permission. 

 Whole class or group e-mail addresses should be used in school rather than 

individual addresses.  Every member of staff has been issued with a school email 

address which they should use for all school correspondence. 

 E-mails sent to external organisations should be written carefully and authorised 

before sending, in the same way as a letter written on school headed paper. 

 Chain letters, spam, advertising and other emails from unknown sources will be 

deleted without opening or forwarding. 

 

 

 

 

 



 

Social Networking 

Social networking internet sites (such as MySpace, Instagram, Snapchat, Facebook) 

provide facilities to chat and exchange information online.  This online world is very 

different from the real one with the temptation to say and do things beyond usual face-

to-face contact. 

 Use of social networking sites and groups in the school is not allowed and will be 

blocked/filtered. 

 Pupils will be advised never to give out personal details of any kind that may 

identify themselves, other pupils, their school or location.  This will include using 

personal photographs and videos. 

 Pupils and parents will be advised that the use of social network spaces outside 

school is inappropriate for primary aged pupils. 

 Pupils will be encouraged to only interact with known friends, family and staff 

over the internet and deny access to others. 

 Parents, pupils and staff will be advised of the dangers of discussing pupils, staff 

or the school on social networking sites. 

 

Mobile Phones 

Many new phones have access to the internet and pictures and video messaging.  Whilst 

these are the most advanced features, they present opportunity for unrestricted 

access to the internet and sharing of images.  There are risks of mobile bullying, or 

inappropriate contact. 

 Year six pupils by permission of the Head teacher can bring mobile phones into 

school where it is seen by the school and parents as a safety/precautionary use.  

These are handed into the school office before school and collected at the end 

of the school day. 

 Staff should always use the school phone to contact parents. 

 Staff including students and visitors are not permitted to access or use their 

mobile phones within the classroom. 

 All staff, visitors and volunteers within the school will ensure their phones are 

turned off and stored safely away during the teaching day.  Staff may use their 

mobile phones in the staffroom during the lunch period. 

 Parents cannot use mobile phones on school trips to take pictures of the children. 

 The Head teacher will inform parents and others present at school events that 

photographs/videos may be taken on the basis that they are for private retention 

and not for publication in any manner. 



 

 

Published Content and the School Website 

The school website is a valuable source of information for parents and potential 

parents. 

 Contact details on the website will be the school address, e-mail and telephone 

number. 

 The Head teacher or nominee will take overall editorial responsibility and ensure 

that the content is accurate and appropriate. 

 Photographs and videos that include pupils will be selected carefully. 

 Pupils full names will not be used on the website, particularly in association with 

photographs. 
 

Information System Security 

 School ICT systems capacity and security will be reviewed regularly. 

 Virus protection will be installed and updated regularly. 

 Security strategies will be discussed with the Local Authority.  We work very 

closely with Bury in the job of safeguarding our pupils, through filters and 

monitoring or all activity. 

 E-safety is regularly discussed with our ICT support (PCedutec) and those 

arrangements incorporated into our agreement with them. 

 PCedutec visit school every fortnight to update, monitor and fix any 

computing or e-safety problems/issues. 

Safety 

St Mary’s follow the COSHH guidance ‘be safe’ and school’s health and safety 

guidelines.  

 The school will maintain a current record of all staff and pupils who are granted 

internet access. 

 All staff must read and sign the ‘Acceptable ICT User Agreement’ before using 

any school ICT resource. 

 Parents will be informed that pupils will be provided with supervised internet 

access and asked to sign and return a consent form for pupil access. 

 Only authorised equipment, software and internet access can be used within the 

school. 

 

 

 

 



 

 

 

Radicalisation and Extremism 

 

Although serious incidents involving radicalisation have not occurred at St. Mary’s 

Primary School to date, it is important for us to be constantly vigilant and remain fully 

informed about the issues which affect the local area, city and society in which we 

teach.  Early intervention is vital and staff must be aware of the established process 

for front line professionals to refer concerns about individuals and/or groups.   

All members of staff are trained in Child Protection and Safeguarding and will deal 

swiftly with any referrals made by staff or with concerns reported by staff. 

The Head Teacher will discuss the most appropriate course of action on a case-by-case 

basis and will decide when a referral to external agencies is needed. 

There are a number of behaviours which may indicate a child is at risk of being 

radicalised or exposed to extreme views.  These include; 

 Spending increasing time in the company of other suspected extremists. 

 Changing their style of dress or personal appearance to accord with the group. 

 Day-to-day behaviour becoming increasingly centred on an extremist ideology, 

group or cause.   

 Possession of materials or symbols associated with an extremist cause. 

 Attempts to recruit others to the group/cause. 

 Communications with others that suggests identification with a group, cause or 

ideology. 

 Increase in prejudice-related incidents committed by that person – these may 

include (physical or verbal assault, provocative behaviour, damage to property, 

derogatory name calling, possession of prejudice-related materials, prejudice 

related ridicule or name calling, inappropriate forms of address, refusal to co-

operate, attempts to recruit to prejudice-related organisations, condoning or 

supporting violence towards others) 
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